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INOJIOKEHHUE
0 nopsAKe 00padOTKHU MEePCOHAIBLHBIX TaHHBIX
B MBJIOY MO r. Kpacnoaap «lerckmii cag Ne 1»

1. O01mme moJ10KeHUs

Hacrosimee Ilonoxkenune paszpaborano Ha ocHoBaHum crtatedt Koncturyuuu PO,
TpynoBoro konekca PO, Konekca PO 00 aaMUHHCTpaTHUBHBIX MPaBOHAPYIICHUSX,
I'paxxnanckoro koxekca P®, Yromosaoro kozaekca P®, a taxxke denepalbHOro
3akoHa "OO6 wuHdopmanmu, wuHboOpMaTH3aMKU U 3ammUTe UHbOpManuu",
®enepanbHoro 3akoHoM Ne 152-@3 ot 27.07.2006 «O mnepcoHanbHBIX JaHHBIX),
ITocTanoBnenus [IpaBurenbcrBa Poccuiickoit denepanun ot 15.09.2008 N 687 "O6
yrBepkaeHnn llonoxennss 00 0coOEHHOCTSX 00paOOTKM MEPCOHAIBHBIX JaHHBIX,
OCYIIIECTBIISIEMOM 0€3 UCIIOJIb30BAHUS CPEJICTB aBTOMATH3AIUNY, TIEPEUHsI CBEICHHIA
KOH(HICHIIMATHHOTO Xapakrepa (yTBepxkaeH YKa3oM mpesuaeHta PD ot
06.03.1997r. 3a Ne 188)

Hacrosimee monokeHHWe YCTaHaBIMBAEeT MOPSAOK OOpabOTKM W 3aIIUTHI
nepcoHaNbHbIX AaHHBIX paboTHHKOB B MBJIOY MO r.Kpacnonap «/lerckuii cag Ne
I» (manee - 100)

Lens pannoro IlonmoxkeHne - oOecneueHHe 3allUThl MEPCOHAIBHBIX JaHHBIX
pabotHukoB JIOO OT HECAHKIIMOHUPOBAHHOTO JIOCTYNA K HUM U pa3rJIalleHus.
[Tonoxenue onpenenseT NOpsIOK padoThl (TMosydyeHue, 00paboTka, UCIOJIb30BaHHE,
XpaHeHue U T.1.) C TEepCOHAIbHBIMM JaHHBIMU pAa0OTHUKOB M TapaHTUU
KOH(HIEHIIMATIbHOCTH CBEJCHUHN, IPEIOCTABICHHBIX PAOOTHUKOM pabOTOIATEIIIO.

2. IlonsiTHE U COCTAB NMEePCOHATBbHBIX JaHHBIX

2.1. TlepcoHanbHble JaHHBIE paOOTHUKA - MH(pOpMaIMs, HeoOXoauMas paboTojaTenio B
CBSI3M C TPYAOBBIMU OTHOIIEHUSIMHU U Kacaroluecsi KOHKpeTHOro padotHuka. [lox nndopmanneit
0 paOOTHHKAaxX TOHMMAIOTCS CBeJIEHHs O (aKTaX, COOBITHSAX U OOCTOSTEIbCTBAX JKU3HU
paboTHUKA, TO3BOJISAIONINE UIEHTU(UIIUPOBATD €0 JINYHOCTb.

2.2. B cocraB nepcoHaIbHBIX JaHHBIX paOOTHUKA BXOMAT:

- aHKeTHbIE U Ouorpaduyueckue JaHHbIE;

- oOpazoBaHue;

- CBEJICHUS O TPYZAOBOM U OOIIIEM CTaXke;

- CBEJICHUS O COCTABE CEMBU;

- IaCMIOPTHBIE JAaHHbBIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBeJIEHUS 0 3apabOTHOM IJ1aTe COTPYIHUKA,

- CBEJICHUS O COLIMAIIBHBIX JIBIOTaX;

- CIIELUAIbHOCTB;

- 3aHMMaeMast JOJKHOCTB;

- HAJINYUE CyJIUMOCTEN;

- aJJpec MEeCTa JKUTENbCTBA;



- TOMAIIHU# TenedoH;

- MecTO pabOTHI WM y4eObl YICHOB CEMbU M POJCTBEHHUKOB;

- COJIep’KaHKe TPYAOBOTO JOTOBOPA;

- IOJUTMHHUKY U KOTIMH MTPUKA30B 110 JTUYHOMY COCTaBY;

- IMYHBIE JIeJIa U TPYJOBbIE KHIKKU COTPYIHUKOB;

- OCHOBaHMsI K IPUKAa3aM I10 JUYHOMY COCTaBY;

- Jena, COAEpKallhe MaTepuajbl MO MOBBIICHUIO KBATM(UKAMH U MEPErnoAroTOBKE
COTPYJIHHMKOB, UX aTTECTAINH, CIIy)KEOHBIM PACCIICTOBAHUSIM.

2.3. K nmoxymeHTaM, coaepKalluM IepCOHANbHbIE JaHHbIE pAaOOTHHKA, CO3/aBacMble B
IpoLEecce TPYAOBBIX OTHOIICHNUH, OTHOCSATCSL:

- TPYZOBOM JJOTOBOD;

- OCHOBaHMsI K IPUKA3aM I10 JIMYHOMY COCTaBY (3asBICHUS, OOBSICHEHUS U JIP.);

- MOJUTMHHUKYU ¥ KOIUH MTPUKA30B M0 JUYHOMY COCTaBY;

- INYHOE JEJI0;

- TPy/IOBasi KHIKKa;

- Jena, coAep)Kallue MaTepualibl MO IMOBBIMICHUI0 KBATH(UKAIMU ¥ TEPEHOATrOTOBKE,
aTTeCTaINH, CIY>KEOHBIM PacCiIeI0BAaHMUIM;

- KOIIMU OTYETOB, HAIPaBIIsieMbIe B OPraHbl CTATUCTUKY, U JIP;

3. IlpaBa u od6s3annocTu PaGoTonarens

3.1. B mensix obecnieueHust mpaB M CBOOO YEIOBEKA M TPaKAaHWHA pabOTOJAaTedbh M €ro
NpeJCTaBUTENIM TpU 00pabOTKE MEPCOHATIBHBIX JaHHBIX paOOTHHUKA 00s3aHBI COOJIOAATH
crenyrome oome TpeOOBaHuUs:

3.1.1. OOpabGoTka mMEepCOHANBHBIX JAaHHBIX pa0OTHHKA MOXET OCYILECTBIATHCS
UCKJTFOUUTENIFHO B LEJSIX 00ecreueHus! COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MTPABOBBIX
aKTOB, COJCHCTBUS PaOOTHUKAM B TPYAOYCTPOHCTBE, OOyUYE€HHUH U MPOABHKEHHU IO CIIyXKOe,
o0OecrieyeHHs JMYHOM O€30macHOCTHM PpaOOTHUKOB, KOHTPOJII KOJIMYECTBA M KayecTBa
BBINOJIHSIEMON pabOThl U 0OecreueHs] COXPAaHHOCTH UMYILECTBA.

3.12. Ilpu omnpeneneHnn oOBeMa M colepKaHHs, 00padaTHIBAEMBIX IEPCOHATBHBIX
JaHHBIX paOoOTHHKa paboTodaTenb JOJKEH pykoBojacTBoBaThes Konctutynmeint Poccuiickoii
Oeneparun, TpyToBBIM KOJIEKCOM U HHBIMH (heiepabHBIMU 3aKOHAMHU.

3.1.3. TlomyueHue TmEpPCOHAIBHBIX JAaHHBIX MOXKET OCYILECTBIATHCS Kak IyTeM
NPEJCTaBICHNS UX CAMUM PAOOTHUKOM, TaK | ITyTEM IOJYYE€HHUS UX M3 HHBIX UCTOYHHUKOB.

3.1.4. IlepcoHanbHbIE JaHHBIE CIEAYET MOIYy4aTh Y HETO CaMOro, ¢ MUCbMEHHOT'O COracus
Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX PAOOTHUKA.

Ecnu nepconanbHble JaHHBIE paOOTHHMKA BO3MOXHO TOIYYUTh MOALKO Y mpemvel
CMOpOHbl, TO PAOOTHUK JOJKEH OBITH YBEJIOMIJICH 00 ATOM 3apaHee, U Om He20 OOAHCHO OblMb
NONY4eHO nucbMenHoe coziacue. Paboronarenb OMKEH COOOMUTh PAaOOTHUKY O MENsX,
NpEeIoIaraéMbIX HCTOYHHKAX W Croco0ax IONydeHHs] TepCOHANBHBIX JaHHBIX, a TaKXke O
XapakTepe MOJUIeKALNIMX TOJTYYEHUIO TePCOHANBHBIX JaHHBIX M TOCIEJCTBUAX OTKa3a
pabOTHHKA 1aTh MUCEMEHHOE COTJIacHe Ha UX MOJydeHHE.

3.1.5. PabGoronarens He UMEET MpaBa MOJIy4daTh U 00pabaThIBaTh MEPCOHAIBHBIE AAHHBIC
pabOTHUKA O €20 NOAUMUYECKUX, PEeNUSUOZHbIX U UHLIX YOeHCOeHUSX U HYacmHOU JHcusHu. B
Cyuasnx, HeNnoCpeoOCmEEeHHO CBA3AHHBIX C BONPOCAMU MPYOOBLIX OMHOWEHUU, OaHHblE O
YACMHOU  JHCU3HU PAOOMHUKA (UHOpMayus O HCU3HeOesMeNbHOCMU 8 c@epe CeMelHbIX
ObIMOBLIX, NUYHLIX OMHOULEHUL)) Mo2ym Obimb NOAYYeHbl U 0Opabomansvl pabomooamenem
MOJNLKO C €20 NUCbMEHHO20 CO2NLACUSL.

3.1.6. PaGoronartens He MMeET MpaBo MOJIydyaThb U 00pabaThIBaTh MEPCOHAIBHBIE JaHHbIE
pabOTHMKAa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHHUSIX WU €ro Mpo(cor3HOI
NeSITeIbHOCTH, 33 HCKIIFOYEHHUEM CITy4yaeB, IPEJyCMOTPEHHBIX (eiepaabHbIMU 3aKOHAMH.



3.1.7. Ilpu npuHATHM pELICHUH, 3aTParuBaloINX UHTEPEChl pabOTHUKA, paboToAaTenb He
UMEeT IMpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAaHHBIX paOOTHUKA, IIOJYYEHHBIX
UCKJTIOUUTENIFHO B pPE3yJbTaTeé WX AaBTOMATU3UPOBAHHOW OOPaOOTKM WM 3IIEKTPOHHOTO
noxydeHus. Paboronarens yduThIBaeT JIMYHBIE KauecTBa PaOOTHHKA, €ro JOOPOCOBECTHBIH M
3 PEKTUBHBIN TPY.

3.1.8. 3ammra nepcoHaIbHBIX JaHHBIX PA0OTHHKA OT HEMPABOMEPHOTO UX MCIIOJIb30BAHHS
WIN yTpaThl JOJDKHA OBITH oOecreueHa pabOTONATEIEM 3a CUET €ro CPeACTB U B IOPSJIKE,
YCTaHOBJICHHBIM (he/iepaIbHBIM 3aKOHOM.

4. HpaBa H 00A3aHHOCTH paﬁoTHnKa B o0JacTu 3alIUTHI €TI0 NMEPCOHAJTBHBIX JaAHHBIX

4.1. B nensx 3ammMThl IEPCOHAIBHBIX JaHHBIX, XPAHAIUXCS y padoromarens, pabOTHUK
UMEET MPaBo:

- TIONy4YaTh MOJIHYI0 MH()OPMALMIO O CBOHMX IMEPCOHATBHBIX JAHHBIX W 0Opa0OTKH ITHUX
JAHHBIX;

- MOJIy4aTh CBOOOJHBIM OSCIUIATHBIM JTOCTYI K CBOMM IIEPCOHAIBHBIM JAHHBIM, BKITIOUAs
MPaBO Ha MOJy4YeHHE KOMU 000 3amucH, coaepxKaiiell IepcoHalbHbIe JaHHBIE,

- TpeOOoBaTh WCKIIOYCHUS WM HCIPABICHUS HEBEPHBIX WIIM HEIOJHBIX IEPCOHATBHBIX
JAHHBIX;

- TpeOoBaTh W3BEHICHHE pPabOTONATEIeM BCEX JIMIl, KOTOPBIM paHee OBLIM COOOIICHBI
HEBEPHbIC WJIM HEMOJHBIC EPCOHANIbHBIE TaHHBIE PA0OTHHKA, 000 BCEX MPOU3BEIACHHBIX B HUX
UCKITIOYCHHSIX, UCTIPABIICHUSIX U JIOMOJHEHUSX,

- Ha COXpaHEHHE U 3aIIUTY CBOCH JIMYHON U CeMEIHON TallHBI.

4.2. Tlpm oTkasze paboromarenss HCKIIOYUTh WM HCIPABUTHh MEPCOHAIBHBIC IaHHBIC
pabOTHUK MMEET MpaBO 3asiBUTh B MUCbMEHHON (popme padoToAaTento 0 CBOEM HECOIJacuu ¢
COOTBETCTBYIOIIUM 000CHOBAHHEM TAKOTO HECOTJIACHSI.

4.3. PaGOTHUK AJI1 COXpaHEHUS MOJIHOM U TOYHOM MH(OpMAaILIUK 0 HeM 00s3aH:

- TmepenaBaTh pabOTOMATENI0 WM €ro TPEJACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYyMEHTHPOBAHHBIX TEPCOHANBHBIX JAaHHBIX, COCTaB KOTOPBIX YCTaHOBIEH TpyaoBbIM
Kojiekcom PD;

- CBOEBPEMEHHO CO00MIaTh paboToAaTeN0 00 U3BMEHEHUU CBOUX MEPCOHATBHBIX JaHHbIX.

4.4, PaOOTHUKM W WX TMPEIACTABUTEIN JIOJDKHBI OBITh O3HAKOMJICHBI IOJ] POCIHUCH C
nokymentamu J[OO, ycTaHaBIUBAaKOIUM TOPSAOK OOpaOOTKH TMEPCOHATIBHBIX JIaHHBIX
pabOTHUKOB, a Takke 00 UX MpaBax U 00S3aHHOCTSIX B ATON 00JaCTH.

5. Ioryyenune, 00padOTKH U XpaHEeHHe MEPCOHATBHBIX JAHHBIX PA0OTHHKOB

5.1. Ilpu mpueme Ha paboTy Kaxablii paboTHUK moanuceiBaeT Coriacue Ha 00paboTKy
NEPCOHAIBHBIX  JaHHBIX MO Qopme, sBistomelcs mnpuwiokenneM Ne 2; K HacTosIeMy
[Tonoxenuto. JlaBaemoe npu npueme Ha paboTy Cornacue MOKeT ObITh OTO3BaHO PAOOTHUKOM
TI0 €T0 PEIICHUIO.

5.2. Ilonyuenue, oOpaboTKa, XpaHEeHHE U JHO00E JPyroe MCIOJIb30BaHUE MEPCOHATBHBIX
JTAHHBIX PaOOTHUKA MOXET OCYIIECTBISITHCS MCKIIOYATENBHO B IIEISX COOIOICHUST 3aKOHOB H
MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, COJACHCTBUS paOOTHUKY B TPYAOYCTPOICTBE, OOy4YEHHH,
MPOJBUKEHUU 1O paboTe, oOecrieueHus: TUYHON 6e30MacHOCTH paOOTHHKA, KOHTPOJIS KaueCTBO
BBITOJIHSAAEMON palbOThl, OYEPEIHOCTH MPEJOCTABICHUS €XKErOJHOr0 OTIYCKa, YCTAHOBJIEHUS
pa3Mepa 3apabOTHOM TIJIATHI.

5.3. Bce Mepbl KOHGHUAESHIMATBHOCTH HpH cOope, 0OpabOTKM M XpaHEHHE MEepPCOHAIbHBIX
JMAHHBIX PAa0OTHUKA pACIPOCTPAHSIOTCS Kak Ha OyMaxHble, TaK W Ha DICKTPOHHBIC
(aBTOMaTU3UPOBAHHBIE) HOCUTETU HH(POPMAITHH.



5.4. XpaHeHHe NEPCOHATBHBIX AAHHBIX JIOJDKHO NMPOUCXOAMUTH B MOPSJIKE, MCKIIOYAIOMEM HUX
yTpaTy WIN HEIPAaBOMEPHOE UCIIOJIb30BAHHUE.

5.5. JluuHOe NeNno W JIMYHAas KapTouyka paOOTHHKAa XpaHATCS B OyMa)KHOM BHJE B IallKax B
crienpanbHOM MKady (ceide), odbecneunBaroeM 3alMTy 0T HECAHKITMOHUPOBAHHOTO JIOCTYTIA.
5.6. IlepcoHasibHble JaHHBIE PAOOTHMKA MOTYT TaKXKE XPAaHUTCA B 3JCKTPOHHOM BHJIE Ha
JIOKQJIbHOM KOMIIbIOTEpHOM ceTu. JloCTynm K AJIEKTpPOHHBIM 0a3aM JaHHBIX, COJAEpKalluM
NepcoHaNbHbIE JaHHbIE Pa00THHKA, 00ECTIEYMBACTCS CUCTEMOI MapoIeH.

6. ZlocTyn K NepcOHAIbHBIM IAHHBIM

6.1. BHyTpeHHMI AOCTYM (JIOCTYIT BHYTPH OpTaHU3AIINH ).

6.1.1. IlepeyeHp JMI, HMEIOMIMX JOCTYNl K TEPCOHAIBHBIM JaHHBIM PaOOTHUKOB,
OIIpeIeTISIeTCSl TIPUKA30M 3aBEIYIOLIETO0 W HMHCHMEHHOTO o0s13aTeNbCTBA O HepasTilalleHUuH
NEPCOHATBHBIX JAHHBIX pAaOOTHHUKOB.

6.2. Buemnuii JocTyI.

6.2.1. K uncity MaccoBbIX moTpeduTeNell NepCOHaNBHBIX JAHHBIX BHE OPTaHU3AIMH MOKHO
OTHECTH IrOCYJIapCTBEHHBIE U HErOCY/1apCTBEHHBIE ()YHKIIMOHAIBHBIE CTPYKTYPHI.

6.2.2. Hag3opHO - KOHTPOJBHBIC OpraHbl UMEIOT JOCTYN K WH(GOpPMAIUU TOJIBKO B chepe
CBOCI KOMITETCHIIUH.

6.2.3. Opranusanuyd, B KOTOpPBIE COTPYOHHUK MOXKET OCYHISCTBIATH IEPEUHCICHUS
JICHE)KHBIX CPEICTB (CTpaxoBble KOMIIAHUH, HETOCYJapCTBEHHBIC IICHCHOHHBIE (DOHIBI,
OJIarOTBOPHUTENBHBIC OpPraHU3ALUHN, KPEAWTHBIC YYPESKICHHS), MOTYT MOJYYHTH IOCTYH K
HepCOHAJILHBIM JaHHBIM paOOTHHKA TOJBKO B CIy4ae €ro MMChbMEHHOTO pa3peIIeHHs.

6.2.4. JIpyrue opraHu3anuu.

6.2.5. Cenenust o paboTawoolEeM COTPYJHHKE WM YK€ YBOJEHHOM MOI'YT OBITh
IPEOCTABIICHBI JPYTOi OpraHU3aIMK TOJBKO C MMCBMEHHOTO 3arpoca Ha OJJaHKe OpraHu3alliH,
C MIPUJIO’KEHUEM KOIIMHM HOTapHUaIbHO 3aBEPEHHOI0 3asBJICHUS paOOTHHKA.

6.2.6.IlepcoHanbHbIe JaHHBIE COTPYJHHKA MOTYT OBITh MPEAOCTABICHBI POICTBEHHUKAM
WIN 4JICHaM €r0 CEMbH TOJIBKO C MUCBbMEHHOTO Pa3pelIeHusi CAMOro COTPYIHUKA.

6.2.7. B cmydae pa3Boma ObIBIIas cympyra (Cympyr) HUMEIOT MpaBO OOpaTHUTHCS B
OpraHu3alI0 C MUCbMEHHBIM 3allpocoM O pa3Mepe 3apabOTHOW MiaThl COTPYAHUKa 0e3 ero
cornacus (YK PO).

7. Ilepenaya nepcoHAJbHBIX JAHHBIX

7.1. [Ipu nepenaye nepcoHaNbHBIX JAHHBIX pa0OTHHKA paboToAaTENb 00sI3aH:

- He coo0IlaTh NMepcoHalbHbIE JaHHbIe paOOTHHKA TpeThe CTOpOHE 0€3 MMCbMEHHOIO
cornacusi paOOTHWKA, 3a WCKIIOYEHHEM CJIy4yaeB, KOTJa OJTO HEOOXOAMMO B IEJSIX
OpeayNpexIeHUs] YTPOo3bl )KU3HU U 3/I0pOBbIO paOOTHHUKA, a TAKXKe B CIIydasiX, YCTAHOBJIEHHBIX
dbeneparbHBIM 3aKOHOM;

- He coO0IaTh MEepPCOHAIbHbIE JaHHbIE PAaOOTHHKAa B KOMMEPUECKUX IesiX 0e3 ero
MUCHMEHHOTO COTJIACHS;

- TPenyNpeanTh JIML, TOIYYaIOUINX MEPCOHATIbHBIE JaHHbIe PAOOTHUKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh MCIIOJIb30BaHBI JIUIIb B IEJSAX, IS KOTOPBIX OHU COOOIIEHBI, H TpeOOBaTh
OT 3TUX JIMI[ MOJTBEPXKJIEHUS TOro, YTO 3TO MpaBWwiIo coOmojeHo. Jluna, momydaromme
NEpPCOHAIbHBIE  JlaHHble  pabOTHUKA, 00s3aHBl  COONIOAATH  PEXKUM  CEKPETHOCTH
(koH(UACHIMAIBHOCTH). JJaHHOE MONI0KEHUE HE paclpoCTpaHseTcs Ha 0OMEH NepcoHaTbHBIMU
JTAHHBIMHA PaOOTHUKOB B MOPSIKE, YCTAHOBICHHBIM (pe/iepalbHBIMU 3aKOHAMU;

- paspemiatb JOCTYH K TIE€pPCOHAJBHBIM JIaHHBIM paOOTHHMKA TOJIBKO CIIEUAIBEHO
YIIOJTHOMOYEHHBIM JIAIIAM, TIPH 3TOM YKa3aHHBIC JIUIA TOJDKHBI HMETh MPAaBO TOIYYaTh TOJBKO



T€ MEPCOHANbHBIC JaHHBIE Pa0OTHHUKA, KOTOPHIE HEOOXOIUMBI ISl BBIMOJTHEHUS KOHKPETHBIX
byHKIINI;

- 3ampamuBaTh WHGOPMAIIMIO O COCTOSHHUM 370POBBS PAOOTHHKA, TOJIBKO B OOBEME,
HEOOXOIMMOM JJISl OTTPEIeIICHHSI BO3MOKHOCTH BBITIOJTHEHUST PAOOTHUKOM TPYIOBOH (YHKIINH;

- TepenaBaTh MEPCOHANBHBIE JaHHbIE PAOOTHHKA €ro MPEJACTABUTEISIM B TOPSIKE,
YCTAHOBJICHHOM TpYZOBBIM KOJEKCOM, W OrpaHHYUBATh STy HH()OPMAIUIO TOIBKO TEMH
MEPCOHATBHBIMU JTaHHBIMH PaOOTHUKA, KOTOPbIE HEOOXOAMMBI /ISl BBHIMOTHCHHS YKa3aHHBIMHU
NPEJCTaBUTEISIMU MX (PYHKIIUH.

7.2. KomupoBanme W BBHINKCKA TEPCOHANBHBIX JJAHHBIX pPaOOTHHKA pa3perarTcs
UCKJTFOUUTEIILHO B CITY)KEOHBIX IEJSAX 10 MMChbMEHHOMY 3alpOCy U C Pa3pelICHHsI 3aBEIYIOIIErO
J0O0.

7.3. CoTpyaHHKaM, UMEIOIINAM JOCTYII K IIEPCOHATLHBIM JIaHHBIM Pa0OTHHKA, 3alpPeIacTCs
OTBEYaTh HA BOIIPOCHI, CBS3aHHBIE C Mepeaaueii mepcoHanbHOW HHPOPMAIH, TI0 TeIehOHY UITU

dbakcy.
8. Ilopsiiok obecneveHnsl 3aIMTHI MEPCOHATbHBIX TAHHBIX

8.1. Ilog yrpo3oifi WM OMACHOCTHIO YTpPaThl MEPCOHANBHBIX JIaHHBIX TOHHUMAETCS
€AMHUYHOE WIM KOMIUIEKCHOE, peajlbHOE MJIM IOTEHIMAIbHOE, AKTUBHOE WM I1aCCHBHOE
MPOSIBIICHUE 3JI0YMBIIUICHHBIX BO3MOXHOCTEH BHEIIHUX WJIM BHYTPEHHUX HUCTOYHHKOB YIPO3BI
co3/aBaTh HEOIAronpusTHBIE COOBITHS, OKa3bIBaTh ACCTAOMIM3UPYIOIIEE BO3JCHCTBHE Ha
3alUIIaeMyI0 HHPOPMAIHIO.

8.2. Puck yrpo3sl Jr00bIM HHPOPMAITMOHHEIM pecypcaM CO3Jal0T CTUXHUIHBIC OCICTBUS,
SKCTpeMallbHbIE CHUTYallud, TEPPOPUCTUYECKUE ICHCTBHS, aBapuu TEXHHUUYECKHUX CPEICTB U
JUHUM CBSI3M, JpyrHe OOBEKTUBHBIE OOCTOATENBCTBA, a TAaKXKE 3aUHTEPECOBAaHHBIE U
HE3aWHTEPECOBAHHBIC B BOBHUKHOBEHUH YIPO3bI JTUIIA.

8.3.3amuTa nepcoHaNbHBIX JaHHBIX MPEICTABISAET COOOM KECTKO PEerIaMEeHTHPOBAHHBINA U
JMHAMUYECKU-TEXHOJOTHUECKUI Tpolece, NpeaynpexIaloui HapylleHHe JOCTYIHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(UJIEHIIMAIBHOCTH NEPCOHAIBHBIX JTAHHBIX U B KOHEYHOM
cdyere oOecrneyrBarolUi JOCTATOYHO HAJEXKHYI O0€30MacHOCTh WHGpOpMalMKM B Hpolecce
yropaBieHuecko u mpousBoAcTBeHHOUN aestenbHOocTH MBJIOY MO r. Kpacnomap «JleTckuii
can Ne 1».

8.4. 3amuTa MepCOHATBHBIX JaHHBIX PA0OTHUKA OT HEMPABOMEPHOTO MX HCIIOJIB30BAHHS
WIA YTpaThl JOJDKHA OBITH obOecreueHa paboTojaTelieM 3a CYET €ro CpeACTB B IOPSJIKE,
YCTaHOBJIEHHOM (pe/iepaibHbIMU 3aKOHAMHU.

8.5. «BHyTpeHHss 3alIuTay.

8.5.1. [lna oOecnieueHusi BHYTPEHHEW 3allUTHl TEPCOHANBHBIX IaHHBIX PaOOTHUKOB
HEO00X0IUMO COOII0ATh PS Mep:

® OrpaHMYEHME M perJlaMeHTalUsi CcocTaBa pPabOOTHUKOB, (PYHKIMOHAJIbHbBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PUACHIINAIbHBIX 3HAHUI;

e cTporoe wu3duparerbHOe U OOOCHOBaHHOE pacHpeiesieHHe JIOKYyMEHTOB H
UHpOpPMAaLIUU MEXAY pabOTHUKAMU;

® paIMOHANIBHOE pa3MelleHue padounx MecT pPaOOTHHKOB, TpPU KOTOPOM
UCKITIOYAIOCh ObI 6ECKOHTPOJIBLHOE MCIIONIb30BAaHKE 3aIUIIAeMOi HH(pOpMAIIUH;

e 3HaHMe pabOTHUKOM TpPeOOBAHWN HOPMATUBHO-METOAMYECKUX JOKYMEHTOB II0
3ammTe MHPOPMAIUU U COXPaHECHUH TAlHBI,

e HaIMYMe  HEOOXOAMMBIX  YCIOBHH B  TOMEIIEHUMH Uit  paboThl ¢
KOH(pHICHIIMATBHBIMHU TJOKYMEHTaMH U 0a3aMH JaHHbIX;

e OmpeleleHne U perjaMeHTalusi cocraBa pabOTHHUKOB, UMEIOIIMX MPaBO JOCTyMa
(BX0/a) B mOMEIIEHHE, B KOTOPOM HAXOJIUTCS BRIUMCIUTEIbHAS TEXHUKA;

e OpraHu3aiys NopsAIKa YHUUTOKEHHs HHPOpMALINH;




® CBOEBPEMEHHOE BBISBICEHHE HapyIIeHUs TpeOOBaHMUU pa3peIIUTENbHON CHCTEMBI
JocTyna pabOTHUKAMH MOApa3/IeIeHUs;

e JIMYHBIE JIeJa MOTYT BbIJaBaThcsd Ha paboure MecTa Toyibko 3aBeayrommum 0O
paGOTHI/IKaM OTACIIa ICPCOHAJIAa U B UCKIIIOYUTCIIbHBIX ClIy4asaX, [0 NUCbMCHHOMY

pa3pelICHUI0 PYKOBOIUTENS  YUPSKICHHS, - PYKOBOIHMTEII CTPYKTYPHOTO
nojapasaelieHus (HampuMmep, TpH MOATOTOBKE MAaTEPHANOB JUIsl aTTECTAI[uU
paboTHHKA).

8.5.2. Bce mamkm, copepKamue NEPCOHAIBHBIC JAaHHBIE COTPYIHUKA, IOJDKHBI OBITh
3alUIIECHBI TapoJieM, KOTOPBIA COO0IIAaeTCsl PYKOBOAUTENIO CIIY>KObI yIIpaBiIeHHsI IEPCOHATIOM U
PYKOBOIMTEIIO CITYKObI HHPOPMAITMOHHBIX TEXHOJIOTHH.

8.6. «BHenHss 3a1mTa.

8.6.1. Jlnst 3ammThl KOHGUACHIHATFHOW HH(OPMAIMM CO3JAIOTCS LeJICHANPABICHHBIC
HEOJArONpUATHBIE YCIOBUS U TPYIHONPEOJOJUMbIE MPEMSITCTBUS AJs JIUIA, HBITAIOLIETOCs
COBEPIINTh HECAHKIIMOHUPOBAHHBIN JTOCTYI U OBJIAJETh MEPCOHANBHBIME paboTHHKA. Llenbio u
pe3yJIbTaTOM HECAaHKIIMOHUPOBAHHOIO JOCTYIA K MH(POPMAIMOHHBIM pecypcaM MOKET ObITh He
TOJIEKO OBJIAJICHUE CBEJCHUSAMHU M WX HCIIOJIb30BaHUE, HO M UX BUJIOM3MCHEHUE, YHHUTOXKEHUE,
BHECEHHUE BUPYCa, MOAMEHA, (anbCUPUKAIUS COACPKAHUSI JOKYMEHTA U Ap.

8.6.2. Pacnpenenenue QyHKOmiA, pabodYre TPOIECCHl, TEXHOJOTHS COCTaBJICHUS,
opopMIIeHHS, BEIEHUS U XpaHEHHs] JOKYMEHTOB, COJACpXKAIIUX MEPCOHAIbHBIE JIaHHbBIE
paboTHUKA, B OT/IENIC KaJIPOB SBIISETCS 3aKPBITON OT TOCTOPOHHUX JIMIT HH(DOPMAITHEH.

8.6.3. Ilom TOCTOPOHHMM JMIIOM TIOHMMAeTCs J000e JHMI0, HE HMEHIIee
HETNIOCPE/JICTBEHHOTO OTHONICHHUS K JACSTEILHOCTH JOIMIKOJIBHOTO YYPEXKICHUS, MOCETUTEINH,
pabOTHUKHU APYTUX OPraHU3ALUOHHBIX CTPYKTYD.

8.6.4. Jlns oOecrieueHusT BHEIIHEH 3alIUThl IMEPCOHATBHBIX JAHHBIX COTPYIHUKOB
HE0OXOAMMO COOJIFOAATh ST MEp:

- MIOPSIIOK TIPHEMa, YIeTa U KOHTPOJIS IeATEIIbHOCTH ITOCETHTEIICH;

- IOPSIIOK OXPaHbl TEPPUTOPHH, 3IaHUH, TOMEIICHUI;

-TpebOBaHNUs K 3alluTe HHPOPMAIUH IPU UHTEPBBIOUPOBAHUM U COOECEI0BAHUSX.

8.7. Bce nuia, cBsi3aHHBIE ¢ MTOJydeHHEeM, 00pabOTKOM U 3aIlIUTON MepCOHATBHBIX JAHHBIX,
00s13aHBI MOANMKCATH 00SI3aTEILCTBO O HEPA3TJIAIICHUU TMEPCOHANBHBIX JIAHHBIX PAOOTHUKOB
(mpunoxenue Ne 1).

8.8. I1o BO3MOXXHOCTH ITEPCOHATIBHBIE TAHHBIE 00E3TNIUBAIOTCS., ITUPPYIOTCS.

8.9. KpoMe Mep 3amuThl MEPCOHANBHBIX JAHHBIX, YCTAHOBICHHBIX 3aKOHOAATEIHCTBOM,
paboromarenu, pabOTHWKU M WX MPEICTABUTEIIA MOTYT BBIPaOATHIBATH COBMECTHBIC MEpPHI
3aIIUTHI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

9. OTBeTCTBEHHOCTH 32 pa3rJjalieHne KOH(PpUIeHINAIbHOI
HH(POPMALUH, CBA3AHHON C NEPCOHATBLHBIMU AAHHBIMH

9.1. IlepcoHanbHast OTBETCTBEHHOCTh - OJHO W3 TJIABHBIX TPEOOBaHH K OpraHU3alluu
(GYHKIIMOHUPOBAHMSI CUCTEMBI 3alIUTHl MEPCOHAIBHON MH(OpMAMKU U 0053aTE€IbHOE YCIOBHE
oOecnieyeHus 3PPEKTUBHOCTH ITON CUCTEMBI.

9.2. IOpuanyeckre n (U3NYECKHE JIHIA, B COOTBETCTBUU CO CBOMMH MOJHOMOYHSIMHU
BHajeomuye uHpopMalMeld o TrpakaaHax, NOTy4yalollie | HCIONb3YIOIue €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBUU € 3aKOHOJATENbCTBOM Poccuiickori denepannii 3a HapylueHue
peKHUMa 3alUThI, 00PaOOTKHU U MOPSIIKA UCIIOIb30BaHUs ATON HHPOpMAITUH.

9.3.3aBenyromuii, pa3penaronuii 10CTyI COTPYAHUKA K KOHDUICHIIMATLHOMY JOKYMEHTY,
HECET NIEPCOHAIBHYIO0 OTBETCTBEHHOCTH 3a JAHHOE pa3pelleHNUE.

9.4. Kaxnplii COTpYAHUK OpTaHHW3AIUH, MMOTYYAOIIHA JUTsl pabOThl KOH(HICHINATHHBIN
JOKYMEHT, HECET EIUHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTb HOCHUTENS U
KOH(pHICHIIMAIBHOCTh WH(OpMAITUH.



9.5. Jluna, BUHOBHBIE B HAapyUICHWH HOPM, PETYIMPYIOUIUX IMOJydeHHEe, 00paboTKy H
3alUTy NEPCOHANBHBIX TaHHBIX PA0OTHHMKA, HECYT IUCLMILIMHAPHYIO, aAMHHUCTPATHBHYIO,
IPaXXIaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (herepaibHBIMU
3aKOHaMH.

9.5.1. 3a HeuCHoOJHEHHWE WIM HEHaJUIeXKallee HCIIOJHEHHE PAa0OTHUKOM II0 €ro BHHE
BO3JIO)KEHHBIX Ha HEro 00s3aHHOCTEH MO COOJIOAECHUIO YCTAaHOBJIEHHOIO MOpsaKa paboThl coO
CBEICHUSMH  KOHOQUWACHIMAIBHOIO  Xapakrepa  paboTomaTenb  BIOpaBe  NPHUMEHSTh
npeaycMoTpeHHble Tpy1oBbIM KOJEKCOM AUCHUILUIMHAPHBIE B3bICKAHHUS.

9.5.2. JIomKHOCTHBIE IUIA, B OOS3aHHOCTh KOTOPBIX BXOJWUT BEICHHUE MEPCOHAIBHBIX
JAHHBIX COTPYJOHMKA, O0O0s3aHbl O00ECHEeUUTh KaXJIOMy BO3MOXHOCTh O3HAKOMJIEHUS C
JOKYMEHTaMH M MaTepuaaMy, HEIOCPEICTBEHHO 3aTPAaruBalOLIMMHU €ro IpaBa U CBOOOIBI, €CIH
MHOE HE NpeAyCMOTpeHO 3akoHOM. HempaBomepHbINl OTKa3 B NpelOCTaBICHUHM COOPAHHBIX B
YCTAHOBJICHHOM TOpPSAJKE JIOKYMEHTOB, JHOO HECBOEBPEMEHHOE MPEJOCTABICHUE TaKUX
JOKYMEHTOB WJIM HWHOH HMHPOpPMALMU B ClydasX, IPEIyCMOTPEHHBIX 3aKOHOM, JHOO
NPEJOCTaBIICHNE HEMOJHOW WM 3aBeOMO JIOKHOH WH(pOpMAalMU - BIEYET HAJOXKECHHUE Ha
JOJDKHOCTHBIX JIMLl aJMMHUCTpAaTHUBHOro mTtpadga B pasmepe, onpezaensiemoM Koaekcom 00
aJIMAHUCTPATHBHBIX NPABOHAPYIICHHUSX.

9.5.3. B coorBerctBUM ¢ ['pa)kAaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJaMHU
NOJYYHMBIINE HMH(POPMAIIUIO, COCTABISMIOUIYIO CIY)KEOHYIO TaifHy, O00s3aHBl BO3MECTUTh
IPUYMHEHHBIE YOBITKH, IPHUYEM TaKasl ke 0053aHHOCTh BO3JIaraeTcsi U Ha pabOTHUKOB.

9.5.4. HapymeHnne HENpUKOCHOBEHHOCTH 4YacTHOW XH3HH (B TOM YHCIIE HE3aKOHHOE
coOMpaHue WM PacHpOCTPAHEHUE CBEIEHUM O YacTHOW >KU3HHU JIMLA, COCTABISIOIIErO €ro
JUYHYIO WM CEMEWHYIO TaiiHy, 0e3 ero coriiacus), HElpaBOMEpPHBIH OCTYIl K OXpaHIEMOU
3aKOHOM KOMIIbIOTEPHOI MH(OpMAIMK, HEMPAaBOMEPHBIM 0TKa3 B MPEAOCTaBICHUH COOPAHHBIX B
YCTAHOBJICHHOM TIOPSJIKE JOKYMEHTOB U CBEICHUH (€CIIM 3TU ACSHUS IPUYHMHUIMA BPEXl IIpaBaM H
3aKOHHBIM MHTEpecaM I'pakJaH), COBEpIICHHBIE JINLIOM C UCIOJIb30BAHUEM CBOETO CIIY)KEOHOTO
NOJIOKEHHUS HakasbiBaeTcss 1mTpadom, nuOO JHIIEHHWEM @paBa 3aHUMATh OIPE/EICHHBIC
JIOJDKHOCTU WIJIM 3aHUMAThCs ONPEAETICHHOMN eATeNIbHOCThIO, JTU00 apecTOM B COOTBETCTBUU C
YK PO.

9.6. HempaBoMepHOCTh AEATENBHOCTH OPraHOB I'OCYJapCTBEHHOM BJIACTH M OpraHU3alvi
1o cOOpy W HCIOJNb30BAaHUIO NMEPCOHAIBHBIX JAHHBIX MOXET ObITh YCTAHOBJIEHA B CyAE€OHOM
HOPSJIKE.

9.7. 3ammra mnpaB paOOTHUKOB YCTAHOBJCHHBIX JaHHbIM [lomoxeHueM u
3aKoHOJaTeNbCTBOM Poccuiickoit Penepanuu, OCYIIECTBISIETCS CYAOM B IENAX NPECEUSHUS
HENPAaBOMEPHOI'O  MCIOJNb30BAaHUSI MEPCOHAIBHBIX JAHHBIX pa0OTHUKA, BOCCTAaHOBJIEHUS
HapyLIEHHBIX IPaB U BO3MEIIECHUS TPUYUHEHHOTO yiiepOa, B TOM YKCiIe MOPaIbHOTO Bpeaa.



IIpuioxenne Ne 1

K TIOJIO’KEHHIO O MOpsaKe 00paboTKu
MEPCOHATBHBIX TAHHBIX

B MBJIOY MO r. KpacHoaap
«Jlerckmii cag Ne 1»

Coraamenue
0 Hepa3rialieHuy MepCcOHATbHBIX TaHHBIX PA00OTHUKOB

MBIOY MO r.Kpacunogap «/lerckuii camg Ne 1»

A,

((paMuTvis, UMsI, OTYECTBO MOIIHCAHTA)

acropT , , BBIZJAaHHBIN
cepust HOMED KEM BbIJIaH

oT T.,
Jarta Bblaa4un

Jaro 00s3aTeILCTBO MPU 00Pa0OTKE MEPCOHATBHBIX TaHHBIX paboTHUKOB JIOO cobimonaTh Bce
ycraHoBjeHHbIe B [lonoxxenuu o nmopsaake o0paboTku u obecrieueHus: 6e30macHOCTU
nepcoHanbHbIX JaHHBIX MB/IOY MO r.Kpacnonap «/lerckuii cax Ne 1» TpeboBaHwms.

Sl moaTBepIKIAI0, YTO HE UMEIO MPaBa pasrialiaTh CICAYIONINE CBEACHHUS O MEPCOHATBHBIX
naHHbIX padotHukoB J[OO:

- CBEJIEHUS, COiepKAILNECs B JOKYMEHTE, YA0CTOBEPSAIOIIEM JINUHOCTD;

- CBEJIEHUS, CoZiepKalllie B TPYAOBOI KHUXKKE;

- CBEJICHU, COZIEpKAIlME B CTPaxOBOM CBUJETENIBCTBE TOCYIaPCTBEHHOIO IEHCUOHHOTO
CTpaxOBaHMsI;

- CBE/ICHUS, CO/IepIKalllie B IOKyMEHTaX BOMHCKOT0 yuéTa (Ipu UX HAJIMYUK);

- nH(opmanuo 06 06pa3oBaHNU, KBATHU(PUKALUN WM HAIMYUH CTIEHUATbHBIX 3HAHUN WU
MOJTOTOBKH;

- CBEJICHUS MEIULIMHCKOI0 Xapakrepa ( B cllydasix, IpeJyCMOTPEHHBIX 3aKOHOM);

- CBEJICHHS, COJIEpPIKAIIMECs B TPYAOBOM JOTOBOPE U B AUYHOM JIENE€ PAOOTHHKA;

- aHKETHbIE U Onorpaduueckre JaHHBIE;

- aJIpeC MeCTa KHUTEIbCTBA, a TAKXKe JOMAIIHUN U KOHTaKTHbIHN TenedOoHsbI;

- CBE/ICHUS O CEMEWHOM IOJIOKEHUH, COCTABE CEMbH U O WIECHAX CEMbH;

- CBE/ICHUS O TPYJIOBOM U OOIIEM CTaXke, O COLMANIBHBIX JIbIOTAaX U 0 3apaboTHOI myarte
paboTHUKA;

- coZiep>KaHuE AEKIapaluy, oAaBacMOM B HAJIOTOBYIO MHCIIEKIUIO, U OTYETOB, HAIIPABIISIEMbIX B
OpraHbl CTATUCTUKH.

C monoxxeHneM o Topsiike 00paboTKH 1 oOecTieueHHs 6€30MaCHOCTH MEPCOHATBHBIX JaHHBIX B
MBJIOY MO r.Kpacuogap «Jlerckuii cag Ne 1» o3HakomiieH(a):

JlaTa / /




IIpunoxenne Ne 2

K TIOJIOKEHHIO O MOPsAKe 00paboTKH
MEePCOHATBHBIX JTAaHHBIX

B MBJIOY MO r. KpacHoaap
«Jlerckmii cag Ne 1»

Cornacue coTpyHHKa Ha 00pabOTKY MEepCOHANBHBIX JAHHBIX
A,

0)5(0)
o3HakomiieH(a) ¢ nokymentamu MBJIOY MO r. Kpacuogap «Jlerckuii cag Ne 1y,
YCTaHaBIIMBAIOIIUMU MOPSAIOK 00paOOTKH MEPCOHANBHBIX TAHHBIX, IPaBax U 00A3aHHOCTSIX
pabOTHUKOB B 3TOH 00JIaCTH.

/ /
Jara IToamnuce dUO
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