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MMOJOXEHHUE
0 Mopsiike 00padOTKM MEPCOHAJIBLHBIX JAHHBIX
B MBIOY MO r. Kpacnoaap «/lerckuii cag Ne 1»

1. O0ue MOJI0KEHUSA

1.1. Hacrosimee Ilonokenue paspaboraHo Ha ocHoBaHuu crtared Koncruryuuu PO,
TpynoBoro konekca P®, Konekca PO 006 aqMUHUCTPAaTUBHBIX MpPaBOHAPYIICHUSX,
I'paxxnanckoro koaekca PP, VYromoBHoro komekca PP, a taxxke PenepanbHOro
3akoHa "OO6 wuHpopmanuu, uHOpMaTH3aUMM W 3ammTe HHpopManuu',
®enepanbHoro 3akoHoM Ne 152-®3 ot 27.07.2006 «O mnepcoHalbHBIX JaHHBIXY,
ITocTanoBnenus [IpaButenbcrBa Poccuiickoit @eaepanuu ot 15.09.2008 N 687 "O6
yrBepxkaeHun [lonoxenus o0 0cOOEHHOCTSAX 00paOOTKM NEPCOHAIBHBIX JaHHBIX,
OCYILECTBIIsIEMON 0€3 MCII0JIb30BaHMsI CPEACTB aBTOMATHU3ALIUNY, IEPEYHs CBEAECHUHN
KOH(QHICHIIMATBHOTO XapakTepa (yTBepkaeH Yka3oM mpesuaeHta PD ot
06.03.1997r. 3a Ne 188)

1.2. HacTosimee TOJOXEHHWE yCTAHABIMBACT TMOPAJOK OOpabOTKM H  3allUTHI
nepcoHaNbHbIX AaHHBIX paboTHHKOB B MBJIOY MO r.Kpacunonap «/lerckumii cam Ne
1» (manee - 100)

1.3. Hens nanHoro IlonokeHue - obecredeHue 3aIIUThl NEPCOHAIBHBIX JIaHHBIX
pabotHukoB JIOO 0T HECaHKIIMOHUPOBAHHOTO JJOCTYIIA K HUM U pa3rialieHusl.

1.4. TlonoxeHue omnpenenseT NOpsAA0K paboTh! (MoaydeHne, o00paboTKa, UCHOIb30BAHNE,
XpaHeHue M T.J.) C TEPCOHAIbHBIMH JaHHBIMU pPAOOTHUKOB U TapaHTUU
KOH(HIEHIIMATILHOCTH CBEACHUH, ITPEI0OCTAaBIEHHBIX pAOOTHUKOM paboTOAATEINIO.

2. [TonsiTHe U cocTaB NEPCOHAJIBHBIX TAHHBIX

2.1. TlepconanbHble NaHHBIE paOOTHHKA - MH(pOpMaIMs, HeoOXoauMmas paboTojaTeno B
CBSI3U C TPYJOBBIMH OTHOIIICHUSIMH U Kacarolnecsi KOHKpeTHOTo paboTauka. [log nHbopmarmeit
0 paOOTHHKAaX TIOHUMAIOTCA CBEIEHUS O (hakTax, COOBITUSAX U OOCTOATENBCTBAX KHU3HU
pabOTHWKA, TIO3BOJISIONINE UACHTU(PHUIIMPOBATH €TO JTHIYHOCTb.

2.2. B cocTaB nepcoHaIbHBIX JAHHBIX PAOOTHHKA BXOJIAT:

- aHKeTHbIE U Onorpaduyeckue 1aHHbIE;

- o0pazoBaHue;

- CBEJICHUS O TPYJIOBOM H OOIIEM CTaxe;

- CBE/ICHUS O COCTaBE CEMbH;

- MACTIOPTHBIE JTaHHBIE;

- CBEJICHUS O BOMHCKOM YyYeTe;

- CBEJICHUS O 3apabOTHOM TIaTe COTPYAHHKA;

- CBEJICHUS O COIMANIBHBIX JIbIOTaX;

- CIIETIMATILHOCTb;

- 3aHUMaeMasi J10JDKHOCTb;

- HAJIM4YME CyIUMOCTEN;

- aJlpec MecCTa KHUTEIbCTBA;



- momarrHui TenedoH;

- MecTO pabOTHI WK y4eObl WICHOB CEMbU M POJICTBEHHHKOB;

- COJIepXKaHKe TPYIOBOTO I0TOBOPA;

- IOJUTMHHUKY U KOITUH MIPUKA30B 110 JINYHOMY COCTaBY;

- TMYHBIE JIeJIa U TPYAOBBIE KHUKKH COTPYIHHUKOB;

- OCHOBaHMsI K IPUKa3aM IO JITYHOMY COCTaBY;

- Jena, coAepiKallie MaTepralbl O MOBBIIICHUIO KBATU(HUKAIMHA U MIEPEIOrOTOBKE
COTPYJIHHMKOB, X aTTECTALUH, CITy)KEOHBIM PACCIICTOBAHUSIM.

2.3. K moxymeHnTam, coJiepKaliuM IepcoHalbHbIEC JaHHbIE PA0OTHUKA, CO3/IaBaCMBbIC B
IpOLIECCE TPYAOBBIX OTHOIICHUH, OTHOCSTCS:

- TPYZAOBOM JOTOBOpP;

- OCHOBaHMsI K IPUKa3aM M0 JITYHOMY COCTaBY (3asBJICHHUS, OOBSICHEHHS U P.);

- IOJUTMHHUKYU M KOIIMH MIPUKA30B TI0 JINYHOMY COCTaBY;

- TUYHOE JEeJI0;

- TPy/IOBasi KHIDKKA;

- Jiena, cosiep Kalife MaTepHaibl 0 MOBBIIICHNIO KBATH(UKAIIMU U NIEPEIIOATOTOBKE,
aTTECTAIlNH, CITyKEOHBIM PAaCCIIeIOBAHUSM;

- KOIIMU OTYETOB, HAIPABISIEMbIE B OPraHbl CTATUCTHKH, H JP;

3. IlpaBa u o0s3anHocTH PaGoTonarens

3.1. B memsix obecnieueHus mpaB ¥ CBOOOJ] YEIOBEKa M TpakJaHWHA pabOTONATENh U €ro
MpeICTaBUTENId TMpu 00paboTKe MepCOHANIbHBIX JaHHBIX pa0OTHUKA O05S3aHBI COONIOAATH
cienyrolye oore TpedoBaHus:

3.1.1. OOpabGoTka MEepPCOHANBHBIX JAaHHBIX pa0OTHHKA MOXET OCYIIECTBIATHCS
UCKJTFOUUTENIFHO B HEJSIX 00ecreYeHus] COOMIOACHNSI 3aKOHOB M MHBIX HOPMATHUBHBIX MTPABOBBIX
aKTOB, COJCHCTBUS PaOOTHUKAM B TPYAOYCTpPOHCTBE, OOy4YeHHM W MPOJBUKEHUHU IO CIykOe,
o0OecrieyeHHs JMYHOM O€30macHOCTHM PpaOOTHHUKOB, KOHTPOJIS KOJMYECTBA M KauecTBa
BBINOJIHSAEMON pabOThI U 0OeCTIeueHUs] COXPAaHHOCTH UMYIIIECTBA.

3.1.2. Tlpu ompeneneHnn oObeMa H COJIEpKaHU, 00padaThIBAEMBIX TEPCOHATBHBIX
JTaHHBIX paboTHHKA paboTojaTeNlb JOJKEH pykoBoacTBoBaThes KoHctutyrmeit Poccuiickoit
®eneparun, Tpy1oBBIM KOJIEKCOM U MHBIMH (hefiepaibHbIMU 3aKOHAMHU.

3.1.3. TIlomyueHwe TmepPCOHANBHBIX MJAHHBIX MOXET OCYIIECTBIATHCS KaK ITyTeM
IpEeCTaBICHUs UX CAMUM PAOOTHUKOM, TaK U IMyTEM MOJyYEHHsI UX U3 UHBIX MCTOUHUKOB.

3.1.4. TlepcoHanpHBIE TaHHBIE CIEAYET MOIYyYaTh y HETO CAMOTO, C MUCHMEHHOTO COTIIACHS
Ha 00pabOTKy MEepCOHANBHBIX JaHHBIX PAaOOTHUKA.

Ecmu mepcoHanbHBIC JaHHBIE PAOOTHHKA BO3MOXKHO TMONYYUTH MOJILKO Y mpembvell
CMopoHbl, TO PAOOTHUK JTOJDKEH OBITh YBEIOMJICH 00 ATOM 3apaHee, U om He2o 00JIHCHO Oblmb
nONYYeHo nucbMeHHoe coznacue. PaboTonarenb IOMKEH COOOLIMTH pPAOOTHUKY O LEJsX,
NPEIoIaraéMbIX HCTOYHHKAX W CIIOCO0axX TOJIyYeHHUS MEPCOHAJIBHBIX JaHHBIX, a TaKKe O
XapakTepe MOMJISKAIIMX TIOJIYYEHUIO TEePCOHAIBHBIX JIAaHHBIX U TOCHEACTBUSAX OTKaza
pabOTHWKA 1aTh MUCHMEHHOE COTJIacHe Ha UX MOJTyYCHHUE.

3.1.5. PaGotonarens He UMEET MpaBa Moay4yaTh M 00pabaThiBaTh MMEPCOHAIbHBIE JaHHbIE
pabOTHUKA O €20 NOAUMUYECKUX, PEeNUSUOZHBIX U UHBIX YOeHCOeHUAx U 4acmHol HCUusHu. B
CYYAsX, HeNnoCpeoCmEeHHO CBA3AHHBIX C BONPOCAMU MPYOOBbIX OMHOWEHUU, OAHHble O
YACMHOU JHCUSHU paOOMHUKA (UHOpMayus o0 JHCU3HeOesmenbHOCmU 6 cepe CceMelnblx
ObIMOBBIX, NUYHBIX OMHOWEHUL) Mocym Oblmb NOAY4eHbl U obpabomanvl pabomoodamenem
MONILKO € €20 NUCLMEHHO20 CO2NACUAL.

3.1.6. PaboTonarens He UMEET MPaBO IMONIyYaTh U 00padaThIBaTh MEPCOHAIBHBIC TaHHBIC
paboOTHMKAa O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WJIH €ro MpoCOI3HOM
JESTEIbHOCTH, 32 UCKIIIOYEHHUEM CIIy4aeB, IPeyCMOTPEHHBIX (eiepaibHbIMU 3aKOHAMH.



3.1.7. [Ipu mpuHATHN PEIICHH, 3aTParuBalOIINX UHTEPEChl PAaOOTHHUKA, pabOTOIaTENh HE
UMEeT TIpaBa OCHOBBIBATHCS HA TICPCOHANBHBIX JIAHHBIX pAOOTHHMKA, TIOJYYCHHBIX
UCKJIIOUUTENIFHO B pe3yjibTaTe HMX aBTOMAaTH3UPOBAaHHON OOpabOTKM WM DJIEKTPOHHOTO
noiy4yeHus. PaboTonarenp y4uThIBaET JIMYHBIC KadyecTBa Pa0OTHHKA, €r0 JOOPOCOBECTHBIN H
3 PEKTUBHBIN TPYA.

3.1.8. 3ammra nepcoHaIbHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO MX HMCIIOIb30BAHHUS
WIA YTpaThl JOJDKHA OBITH obecmedeHa paboTomaresneM 3a CYET ero CpeACTB W B IOPSIKE,
YCTaHOBJIICHHBIM (pe/iepaibHBIM 3aKOHOM.

4. HpaBa H 00513aHHOCTH paﬁoTHI/IKa B 00J1aCTH 3alIUTHI €0 NEPCOHAJIBbHBIX TaHHBIX

4.1. B nensx 3amuThl NEPCOHAIBHBIX JAHHBIX, XPAHAMIUXCS y paboTomarens, pabOTHHK
UMeeT IIpaBo:

- TOJIy4aTh TOJIHYIO WH(OPMAIMIO O CBOMX NEPCOHAIBHBIX JaHHBIX M 00OpaOOTKH ITHX
JTAHHBIX;

- MOJTy4aTh CBOOOJHBIN OECILIATHBIM JOCTYI K CBOMM IE€PCOHAIBHBIM JaHHBIM, BKIIIOUYAs
[PaBO Ha MOJIy4YeHUE KONl 1000H 3amucu, coieprkalleil IepCoHaIbHbIE JaHHBIE;

- TpeOOBaTh HMCKIIOYCHHS WJIM HCIPABICHUS HEBEPHBIX MIIM HETOJHBIX MEPCOHAITBHBIX
JTAHHBIX;

- TpeboBaTh HM3BEIIEHHE padOTOAaTEeNIeM BCEX JIUI, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEpHbIE WJIM HEIOJIHbIE MEPCOHANIbHBIE JaHHbIE Pa0OTHHKA, 000 BCEX NMPOU3BEJIECHHBIX B HUX
UCKITFOUEHHSIX, UCIIPABIICHUSAX U JOMOJHECHUSX;

- Ha COXpaHEHUE U 3alUTy CBOEH JINYHON U ceMeHHO! TalHBbI.

4.2. Tlpu otka3e paboronmartenss MCKIIOYHTH WM HUCIPABUTHh IEPCOHANBHBIC JaHHBIC
pabOTHUK MMEEeT IPaBO 3asBUTh B NMHCbMEHHON (hopMe pabOTOAATENI0 O CBOEM HECOIJIACHU C
COOTBETCTBYIOIIUM 000CHOBAaHUEM TAKOTO HECOTJIACHS.

4.3. PaGOTHHK JUIsl COXpaHEHHsI OJTHOM M TOYHOM MH(OpPMAIMK O HEM 00sI3aH:

- mepeaaBaTh pabOTOJATENI0 WIM €ro MpeACTaBUTENI0 KOMIUIEKC JIOCTOBEpPHBIX,
JOKYMEHTHPOBAaHHBIX TEPCOHANBHBIX JaHHBIX, COCTaB KOTOPHIX YCTaHOBJIEH TpyHOBBIM
KoJiekcoMm P@;

- CBOEBPEMEHHO CO00IIaTh paboTo1aTe0 00 N3MEHEHUN CBOUX MEPCOHATBHBIX JaHHBIX.

4.4. PaOOTHUKM M HUX MPEACTABUTEIN JOJDKHBI OBbITh O3HAKOMJIEHBI MOJ POCIUCH C
nokymentamu JIOO, ycTaHaBIMBAOIUM MOPAJOK OOpabOTKM NEpCOHAIBHBIX JaHHBIX
pabOTHUKOB, a TaKkKe 00 UX MpaBax M 00A3aHHOCTAX B 3TON 00JIACTH.

5. Iloryyenune, 00padOTKH U XpaHeHHe NEPCOHAIBHBIX IAHHBIX PA00OTHUKOB

5.1. Ilpu npueme Ha paboTy Kaxablii paboTHHMK moanuceiBaeT Cormacue Ha 00pabOTKY
NEPCOHANBHBIX JAaHHBIX 10 QopMe, SBISIOMEHCS mpuiokeHHeM Ne 2, K HacTosIIeMy
[Tonoxenuto. JlaBaemoe npu npueme Ha padoty Cornacue MOKeT ObITh OTO3BAaHO PAOOTHUKOM
IO €TO PEIICHHIO.

5.2. Ilonyuenue, oOpaboTKa, XpaHeHHE U JII0OOE JPyroe MCIOJIb30BaHHE MEPCOHAIBHBIX
JTAHHBIX Pa0OTHUKA MOKET OCYLIECTBIATHCS MCKIIOYUTEIBHO B LENAX COOJIOJCHUS 3aKOHOB U
WHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB, COJCHCTBUSI PaOOTHUKY B TPYAOYCTPOHCTBE, OOYYCHUH,
IPOJBIKEHUU TIO paboTe, oOecredeHus JINIHOM 0e30MmMacHOCTH pabOTHHUKA, KOHTPOJIS Ka4yecTBO
BBITTOJTHSIEMON pabOTHI, OYEPEAHOCTH TPEIOCTABICHHUS €KETOJHOTO OTITYCKA, YCTAHOBIICHUS
pa3mepa 3apaboTHOI! MIaThl.

5.3. Bce Mepbl KOHOUACHIIMATBFHOCTH TpH cOope, oOpabOTKM W XpaHEHHE NePCOHATBHBIX
JMAHHBIX PAaOOTHUKA pACIpPOCTPAHAIOTCS Kak Ha OyMaXHble, TaKk M Ha DJICKTPOHHBIC
(aBTOMaTH3UPOBAHHBIE) HOCUTETU MH(GOPMAITHH.



5.4. XpaHeHHe TEPCOHAIBHBIX JAAHHBIX JIOJKHO MPOUCXOAWUTH B TOPSIKE, MCKIIOYAIONMEM HX
yTpary Wik HENPaBOMEPHOE HCII0JIb30BaHHE.

5.5. JlnuHoe neno W JIM4Has KapTouyka paOOTHHKA XpaHATCS B OyMaKHOM BHUJE B MalKax B
crienanbHoM mmKady (cetide), odecreunBaroIeM 3auTy OT HECAHKITMOHUPOBAHHOTO JIOCTYIIA.
5.6. IlepcoHasibHble JaHHBIE PAaOOTHHKA MOTYT TaKKe€ XPAHHUTCA B OSJIEKTPOHHOM BHJE Ha
JIOKAaJbHONH KOMIIBIOTEpHOU ceTh. JlocTynm K JIeKTpOHHBIM 0a3aM [aHHBIX, COJAEpIKalIuM
NepCOHabHbIEC JaHHbIE PA0OTHUKA, 00ECTICUNBACTCS CUCTEMOI MapoIeH.

6. ZlocTyn K epCcOHAJIBHBIM JAHHBIM

6.1. BHyTpeHHMI A0CTYM (OCTYIT BHYTPH OPTaHU3aIIlNH ).

6.1.1. IlepevyeHp iWI, HMMEIOUIMX JOCTYIl K HEPCOHAJIBHBIM JaHHBIM pPaOOTHHKOB,
OIIpeZIeTIsIeTCsl TPUKA30M 3aBEAYIOIIET0 M IMHCHbMEHHOTO 00s3aTelbCcTBA O HEpasIJIAICHUN
NEPCOHATBHBIX JAHHBIX pAOOTHHUKOB.

6.2. Buemnuii goctym.

6.2.1. K unciy MaccoBbIX MOTpedUTENel MEPCOHATBHBIX JaHHBIX BHE OPraHU3aluN MOXKHO
OTHECTH IrOCYJapCTBEHHBIC U HErOCYIapCTBEHHBIC (PYHKIIMOHAIBHBIE CTPYKTYPHIL.

6.2.2. Haj30pHO - KOHTPOJIBHBIE OPTaHbl UMEIOT JOCTYN K WH(GOPMAIUU TOJIBKO B chepe
CBOCI1 KOMITETCHIIUH.

6.2.3. Opranuzanuu, B KOTOPBIE COTPYAHHUK MOXKET OCYIIECTBISATh IIEPEUNCICHUS
JICHEe)KHBIX CPEICTB (CTpaxoBble KOMIIAHWHM, HErOCYylapCTBCHHBIC ICHCUOHHBIC (OH/BI,
OJIarOTBOPHUTENBHBIE OpPraHWU3ALUHU, KPEAWTHBIC YUYPEXKICHHs), MOTYT IOIYyYUTh JOCTYI K
HIepCOHAJILHBIM JaHHBIM PA0OTHHKA TOJILKO B CIIy4ae ero MUCbMEHHOTO Pa3pelIeHusl.

6.2.4. [lpyrue opranuzanuu.

6.2.5. CeneHust o paboTaoOLIEM COTPYIHUKE MM YK€ YBOJICHHOM MOTYT OBbITh
NPEOCTABIICHBI JPYTO OpraHU3aIMH TOJIBKO C MMCBMEHHOTO 3arpoca Ha OJJaHKe OpTraHU3allHH,
C MPHUJIO’)KEHHEM KOIMH HOTapUaIbHO 3aBEPEHHOI0 3asIBJICHUS paOOTHHKA.

6.2.6.IlepcoHanpHbIe JaHHBIE COTPYTHHKA MOTYT OBITh HPEIOCTABICHBI POJICTBEHHUKAM
WM YICHAM €T0 CEMBH TOJIFKO C MTMCHbMEHHOTO Pa3peIIeH sl CaMOro COTPYIHHKA.

6.2.7. B cmydae paszBoja ObIBIIasg cympyra (Cynpyr) HMMEIOT NpaBo OOpaTUThCS B
OpraHu3aIi0 ¢ MUCHMEHHBIM 3alpOCOM O pa3Mepe 3apadOTHOW IIaThl COTPYAHUKa 0e3 ero
cornacus (YK PO).

7. Ilepenaya nepcoHAJBHBIX JaAHHBIX

7.1. IIpu nepenaye nepcoHaIbHBIX JAHHBIX pabOTHHKA paboToaaTeNb 00s3aH:

- He coo0IaTh MepcoHaIbHbIE JTaHHBbIE paOOTHHKA TpeThe CTOpOHE 0e3 MHUCbMEHHOIO
cormacusi paOOTHWKA, 3a WCKIIOYEHWEM CIy4aeB, KOTJa JTO HEOOXOAMMO B IIEJSIX
OpeIyNIpexIeHUs] YTPO3bl )KU3HU U 3/I0pPOBbIO0 paOOTHHKA, a TAaKXkKe B CIIydasiX, yCTAaHOBJIEHHBIX
benepaTbHBIM 3aKOHOM;

- He coO0IIaTh MepCOHANbHbIE JaHHbIE PAa0OTHHKAa B KOMMEpYECKHX Iensx Oe3 ero
MUCbMEHHOTO COTJIACHS;

- IPEeAYNPEaUTh JIHI, TIOMYUYaIOIINX MEPCOHATBHBIC TaHHBIE PAOOTHHKA, O TOM, YTO ITH
JTAaHHbIE MOTYT OBITh MCIIOJIb30BaHbI JIUIIb B LIEJSIX, UISI KOTOPBIX OHU COOOIIEHBI, U TPpeOOBaTh
OT O3TUX JIMI[ TOATBEPXKACHUS TOTO, YTO 3TO MpaBWiIO coOmrogeHo. Jluma, moiydaromue
NepCOHaNbHbIE  JaHHble  pa0OTHUKA, 00s3aHbl  COOMIONATh  PEXKHUM  CEKPETHOCTH
(koH(UACHITMATEHOCTH). JJaHHOE MOJIOKEHUE HE paclpoCTpaHsIeTcs Ha 0OMEH MepCcoOHaTbHBIMU
JAHHBIMU PaOOTHUKOB B MOPS/IKE, YCTAHOBJICHHBIM (heZiepaibHbIMU 3aKOHAMU;

- pasp€liate AOOCTYII K TMEPCOHAJIBHBIM JaHHBIM pa6OTHI/IKa TOJIBKO CII€IIHaJIbBHO
YIIOJHOMOYCHHBIM JIMIaM, IIPpXU 3TOM YKA3aHHBIC JIMIa OOJDKHBI UMCThH IPABO MOJYYaTh TOJIBKO



T€ TIEpCOHANBHBIC NaHHbIC PAaOOTHHKA, KOTOPbIE HEOOXOMUMBI ISl BBHIMOJHEHUS KOHKPETHBIX
byHKIINIH;

- 3ampamuBaTh WH(OPMAIMIO O COCTOSHUU 3JI0POBBS PabOTHHKA, TOJIBKO B OOBEME,
HEOOXOIMMOM JIJISl ONPEICTICHHUS BO3MOXXHOCTH BBITIOJTHEHUS] pAOOTHUKOM TPYAOBOW () YHKIINH;

- IepenaBaTh MEPCOHATBbHBIC JAaHHBIE PA0OTHUKA €ro MPEICTABUTENISIM B TOPSJKE,
YCTAHOBJIEHHOM TpYyIOBBIM KOJEKCOM, M OTPaHWYHMBATH ATy HH(OPMAIMIO TOJBKO TEMHU
MEPCOHAIBHBIMU JIAHHBIMH PAa0OTHUKA, KOTOPbIE HEOOXOTUMBI IS BBIIOJHEHUS yKa3aHHBIMU
NPEJCTaBUTEISIMU MX (QYHKIIUH.

7.2. KommpoBanwe ¥ BBHINHCKA TEPCOHAIBHBIX JaHHBIX pPaO0OTHUKA pa3pemarTcs
UCKJTFOUUTENILHO B CITY)KEOHBIX LENSX MO MMCbMEHHOMY 3aIllpOCy M C pa3pelieHHst 3aBeyIOIero
J0O0.

7.3. CoTpyaHHKaM, UMEIOIIUM JIOCTYII K IIEPCOHATLHBIM JIaHHBIM pa0OTHHUKA, 3aIpPeIacTcs
OTBEUYaTh Ha BOIIPOCHI, CBS3aHHBIE C Mepeaaueii mepcoHanbHOW HHPOPMAIIUH, TI0 TeIehOHY UITU

dbakcy.
8. Ilopsiiok odecnevyeHns 3aIUThHI MEPCOHAIBHBIX JaHHBIX

8.1. Ilog yrpo3oif MIM OMACHOCTBIO YTPAaThl MEPCOHAJIBHBIX JaHHBIX [TOHUMAETCS
€AMHUYHOE WJIM KOMIUIEKCHOE, DPEaJbHOE WM IOTEHIUAIbHOE, AKTUBHOE WJIM IAaCCUBHOE
IPOSIBJIIEHUE 3JI0YMBIIUIEHHBIX BO3MO)KHOCTEH BHEIIHUX WJIM BHYTPEHHHUX MCTOYHUKOB YTPO3bI
co3laBaTh HEOJAronmpusiTHblE COOBITHS, OKa3blBaTh JAECTA0MIIM3HPYIOIIEEe BO3ACHCTBUE Ha
3alMIaeMyro HH(opMaIuio.

8.2. Puck yrpo3ssl m100bIM HH(OPMAIIMOHHBIM pecypcaM CO3Jar0T CTHXUHHBIE OeICTBUS,
9KCTpEMAJIbHBIE CHUTYallMH, TEPPOPUCTUYECKUE JEHCTBHs, aBapUU TEXHUYECKUX CPEICTB U
JUHUM CBS3M, Jpyrue OOBEKTUBHBIE OOCTOSITENBCTBA, a TaKXKE 3aUMHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHbIE B BOBHUKHOBEHUH YIpO3bl JIMLA.

8.3.3amuTa nepcoHANBHBIX JaHHBIX MPEJICTABISAET COOON KECTKO PETrITaMEeHTHPOBAHHBIA U
JUHAMHYECKU-TEXHOJIOTMYECKUIA TIpolLecC, NPEayNpeXIaoUi HapylIeHHEe JOCTYIHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(UIEHIMAILHOCTH NEPCOHAJIBHBIX JTAHHBIX U B KOHEYHOM
cdyere oOeCHeyuBaIOIIMN JIOCTATOYHO HAAEKHYI0 Oe30macHOCTh HMH(OpMAlMu B Ipolecce
yIpaBieHUYeCKo U mpousBojacTBeHHOU nesarenbHocTH MBJAOY MO r. KpacHomap «/lerckmit
can Ne 1»,

8.4. 3ammTa MepCOHATBHBIX JAaHHBIX PA0OTHHKA OT HEMPABOMEPHOTO WX HCIIOIb30BAHUS
WM yTpaThl JOJDKHA OBITh oOecredeHa paboTojaTeseM 3a CYET €ro CPEACTB B TOPSJIKE,
YCTAHOBJICHHOM (peJiepaibHbIMU 3aKOHAMH.

8.5. «BHYTpeHHSS 3a1Tay.

8.5.1. Jlna oOecneueHus: BHYTpPEHHEH 3aIlUThl IMEPCOHAIBHBIX JAHHBIX PAaOOTHHUKOB
HE0OXOAMMO COOJTIOAATH PAJT MEP:

e OrpaHMYEHHE M perilaMeHTalusi cocTaBa pPaOOTHUKOB, (PYHKIIMOHAIbHbBIE
0053aHHOCTH KOTOPBIX TPeOyIOT KOH(PHICHIINATbHBIX 3HAaHU;

e crporoe wu30upareabHOE M OOOCHOBAaHHOE pacHpelelieHne JIOKYMEHTOB U
uH(pOpMalUU MEXTy paOOTHUKAMU;

® palMOHAJBHOE pa3MelleHWe paboyux MecT pabOTHUKOB, TPU KOTOPOM
HCKJTI0YAJIOCh Obl OECKOHTPOJILHOE HUCITOJIb30BAHKE 3alUIaeMoi HH(OpMAaLIUY;

e 3HaHHe pabOTHUKOM TpeOOBaHMI HOPMATUBHO-METOAMYECKHUX JOKYMEHTOB IO
3amuTe MHPOPMAIMK U COXPAHEHUU TallHbI;

e HaIMYMe  HEOOXOAMMBIX  YCIOBUH B  TOMEIIEHUH i1 paboThl ¢
KOH(UICHIMATBbHBIMUA JOKYMEHTaMH 1 0a3aMu JaHHbIX;

® OmpelelieHHe M perjaMeHTalus cocTaBa pabOTHHUKOB, MMEIOLIMX MpPaBO JOCTyMa
(BXoza) B mOMEIIEHHE, B KOTOPOM HAXOJUTCS BBIUMCIUTEIbHAS TEXHUKA;

e OpraHu3aIys MopsaKa yHUUTOXKEHU HHPOpMaInH;




® CBOEBPEMEHHOE BBISBICHHE HApYIIEHUS TPeOOBaHMN DPa3peIIUTENILHOW CHCTEMBI
AocTyna pabOTHUKAMH NOApa3/IeIeHUs;

e JIMYHBIC JIeJa MOTYT BbIIaBaThcs Ha paboune MecTa Toibko 3aBeayrouum 100
pabOTHHKAM OTAea MepcoHala U B UCKIIOYUTEIBHBIX CIydasX, [0 MUCHBMEHHOMY

Pa3pelICHUI0 PYKOBOIUTEIS YUPEKACHUS, - PYKOBOJUTEIIO CTPYKTYPHOTO
nojpasaeicHuss (Hampumep, OpPU MOArOTOBKE MAaTEpPHAIOB JUIsi AaTTeCTAallUd
paboTHUKA).

8.5.2. Bce mamku, coaepxailue IEpCOHANbHbIE IaHHBIE COTPYIHUKA, TOJKHBI OBITH
3alUIIEHBI TApOJIeM, KOTOPBIH COOOIIAETCSI PyKOBOAUTEINIO CITYKOBI YIIPaBICHUS IEPCOHATIOM H
PYKOBOIMTEIIO CITYKObI MH(POPMAIIMOHHBIX TEXHOJIOTHIA.

8.6. «BHennsg 3ammra».

8.6.1. lms 3amuThl KOH(PUACHIMAIBHOW WH(pOpPMAlUKM CO3JAI0TCS IIeJICHANPABICHHBIC
HEOJIaronpusITHbIE YCIOBUS U TPYAHONPEOJOIMMbIE MPENSATCTBUS JUISA JIUIA, IBITAIOMIETOCs
COBEPIINTh HECAHKIIMOHUPOBAHHBIN JTOCTYII U OBJIAJETh MEPCOHATBHBIMU paboTHUKA. Llenbio u
Pe3yabTaTOM HECAHKIIMOHMPOBAHHOTO JOCTYNA K MHPOPMALMOHHBIM PECYypcaM MOXKET ObITh He
TOJIBKO OBJIaJICHHE CBEJCHUSMHU M UX HCIIOJIb30BaHUE, HO U MX BUJOW3MEHEHUE, YHUUTOKECHUE,
BHECEHHUE BHpYcCa, MMOAMEHA, (pambcudukanus coaepkanus JOKyMEHTa U Jp.

8.6.2. Pacmpenenenune ¢yHKIMI, pabouue MPOLECChl, TEXHOJOTUS COCTABIICHUS,
opopmieHHs, BEICHHS W XpaHEHHsS JOKYMEHTOB, COJEPXKAIIUX IIEPCOHAIBHBIC TaHHbIC
paboTHHKA, B OTAeINE KapOB SBJISETCS 3aKPBITOM OT MOCTOPOHHUX JIUI HHPOpMaIUei.

8.6.3. Ilom TOCTOPOHHMUM IIMIIOM TIOHWUMAeTcs JI000e JHUIO, HE HMEIoIIee
HEMOCPEJICTBEHHOTO OTHOIICHHUS K MAESITENbHOCTH JIOIIKOJIBHOTO YYPEXKACHUS, IOCETUTENH,
PabOTHUKHU JPYTUX OPTaHU3AMHOHHBIX CTPYKTYP.

8.6.4. Jlna obecrnieueHuss BHEIIHEH 3alllUThl MEPCOHAIBHBIX JAaHHBIX COTPYAHUKOB
HE0OXOAMMO COOJIIOAATH PST MEp:

- IOPSIIOK TIpHUeMa, ydeTa U KOHTPOJIS AeSITeIbHOCTU MTOCETUTENEHH;

- IOPSAZIOK OXPaHbl TEPPUTOPHUH, 3AAHUM, TOMEIIEHUH;

-TpebOoBaHuUs K 3a1uTe UH(POPMAIIMK TPU HHTEPBHIOMPOBAHUU U cOOECEOBAHUSIX.

8.7. Bce nmia, cBSA3aHHBIE ¢ TIOJTy4YeHHEM, 00pabOTKON U 3aIIUTON IEPCOHANBHBIX JaHHBIX,
00s13aHBl MOAMHUCATH O0S3aTENBCTBO O HEPA3TIAIICHUU TEPCOHATBHBIX JaHHBIX PAOOTHHUKOB
(mpusoxxenue Ne 1).

8.8. ITo BO3MOXHOCTH TIEpCOHANIBHBIE JaHHBIE 00E3TUYUBAIOTCS., IIUPPYIOTCS.

8.9. Kpome Mep 3amuThl MEpCOHATBHBIX JTAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIHCTBOM,
paboTonmaTenu, paOOTHUKM M HMX MPEICTABUTENM MOTYT BBIpAOATHIBATH COBMECTHBIE MEpPHI
3aIUTHI TEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

9. OTBETCTBEHHOCTD 32 pasrjanicHue KOH(l)I/IJIeHlII/IaJILHOﬁ
I/IH(l)OpMaIII/Il/I, CBSI3aHHOM ¢ MNEPCOHATBHBIMHU JAHHBIMU

9.1. TlepcoHanpHast OTBETCTBEHHOCTh - OJHO W3 TJIABHBIX TPEOOBAHWUN K OpraHHU3AINH
(GYHKIIMOHUPOBAHUSI CUCTEMBI 3alIUTHI MEPCOHANBHON HMHQPOpPMAIIMU U 00s3aTeNbHOE YCIOBUE
obecnieueHus 3¢ (PEeKTUBHOCTH 3TON CUCTEMBI.

9.2. Opunuueckne u (usmveckue 1WA, B COOTBETCTBUU CO CBOMMH TOJTHOMOYHSIMH
BlaAeomue uHpopManued o TpaxIaHaX, I[OJYYAOIIMe W HUCHONB3YIONINE €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJIaTeNbCTBOM Poccuiickoilt denepanyu 3a HapylIeHHE
peKHUMa 3alTUThl, 00PAaOOTKHU U MOPSIIKA UCIOIB30BaHUS ATOW HHPOPMAITUH.

9.3.3aBenyromuii, pa3penaroniuii T0CTyI COTPYAHNKA K KOHPHUICHIIMATFHOMY JOKYMEHTY,
HECET NEePCOHANIbHYIO OTBETCTBEHHOCTD 3a JIAHHOE pa3pelieHHe.

9.4, Kaxnplii COTpYAHUK OpPTaHHU3AINH, IMOJYYAOIINNA JUIs padoThl KOH(HICHIIHATBHBIN
JOKYMEHT, HECET E€JUHOJMYHYI0 OTBETCTBEHHOCTh 33 COXPAHHOCTb HOCUTENS U
KOH(pHICHIIMAIBHOCTH HH(OpMAITUH.



9.5. Jluma, BUHOBHBIE B HApPYIICHMH HOPM, PETYJIUPYIONIMX TMOJy4deHHE, 00paboTKy u
3alUTy MEPCOHANBHBIX JAHHBIX PAOOTHHKA, HECYT IUCUUIUIMHAPHYIO, aIMHUHHCTPATHUBHYIO,
IPaXXIaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (helepajbHBIMU
3aKOHAMHU.

9.5.1. 3a HeucnoJHEHHWE WM HEHAJIeKAllee HCIOJIHEHHWE PaOOTHUKOM IO €ro BUHE
BO3JIO’KEHHBIX Ha HEro 00s3aHHOCTEH MO COOJIOACHHUIO YCTAaHOBIEHHOTO MOpsiaKa padoThl co
CBEICHUSIMH  KOHOUACHIIMAIBHOTO  XapakTepa  pa0oTojarenb  BOpaBe  NPUMEHATH
npenrycMoTpeHHble Tpy10BbIM KOAEKCOM JUCIUILIMHAPHBIC B3bICKAHUSI.

9.5.2. JlomKkHOCTHBIE JMIIa, B OOS3aHHOCTh KOTOPBIX BXOAMT BEJICHHE IEPCOHAIBHBIX
JaHHBIX COTPYIHHKA, OO0s3aHBl O0ECIEeYUTh KaKJIOMY BO3MOXKHOCTh O3HAKOMJICHHS C
JOKYMEHTaMH M MaTepualaMu, HEITOCPEICTBEHHO 3aTPAaruBalOIIMMK €ro IpaBa U CBOOOIbI, €CIIH
MHOE HE MPEAYyCMOTpPEHO 3aKOHOM. HempaBoMepHBI OTKa3 B IMpeIOCTaBICHUU COOpaHHBIX B
YCTQHOBJICHHOM TOPSAJIKE JOKYMEHTOB, JIMOO HECBOCBPEMEHHOE TIPEJIOCTABICHUE TaKHX
JOKYMEHTOB WJIM UWHOW WHPOpMAIMM B CIOy4yasX, MPEJyCMOTPEHHBIX 3aKOHOM, JHOO0
NPEJOCTaBIICHNE HETONHON WM 3aBEJOMO JIOKHOW HMH(OpPMAIMM - BIEYET HAJIOKEHHE Ha
JOJKHOCTHBIX JIUI] aJMUHHUCTpaTUBHOro mrtpada B pasmepe, ompenensemoM Komekcom 00
aJMUHHUCTPATUBHBIX PABOHAPYILIEHUSX.

9.5.3. B cootBerctBuu ¢ ['pakgaHcKMM KOJEKCOM JHIa, HE3aKOHHBIMH METOJaMU
NOJYYHMBIINE HMH(POPMAILMIO, COCTABISIONIYIO CIY)XeOHYI0 TaiiHy, OOs3aHbIl BO3MECTHTH
NpUYMHEHHBIC YOBITKH, IPUYEM Takasi ke 003aHHOCTh BO3JIaraeTcs 1 Ha paOOTHHUKOB.

9.5.4. Hapymenne HENPUKOCHOBEHHOCTH YAaCTHOW JXM3HU (B TOM YHCIIE HE3aKOHHOE
coOupaHHe WM PacHpOCTpAHEHUE CBEACHHM O YAaCTHOW >KM3HM JIMIA, COCTABISIOLIETO €ro
JUYHYI0 WU CEMEWHYIO TaliHy, 0€3 ero Coriacus), HEIPaBOMEPHBIA JOCTYI K OXpaHIeMOM
3aKOHOM KOMIIBIOTEPHOM MHGOpMAIUU, HETIPABOMEPHBI OTKa3 B MPEJOCTABICHUH COOPAaHHBIX B
YCTaHOBJIEHHOM MOPSAJKE JOKYMEHTOB U CBEJICHUH (€CIH 3TU JAESIHUS IPUYMHUIIN BpeJl IpaBaM U
3aKOHHBIM MHTEpecaM Ipa)/iaH), COBEPILICHHBIC JIMIIOM C UCIIOJIb30BAaHHEM CBOETO CIY>KeOHOTO
MOJIOKEHUSI HakasbplBaeTcd IwTpadoM, MO0 JIMIIEHHWEM TMpaBa 3aHUMATh OINpPEJEICHHbIE
JOJDKHOCTU WIJIM 3aHUMATbCsl ONPEeNIEHHON AEATeNbHOCTBIO, TM00 apecTOM B COOTBETCTBHUH C
YK PO.

9.6. HempaBomMepHOCTh AEATENBHOCTH OPraHOB IOCYJApCTBEHHOM BJIACTU M OpraHMu3aluit
1o cOOpy W HCIOJNb30BAHUIO MEPCOHAIBHBIX JIAHHBIX MOXKET ObITh YCTAHOBJIEHA B CyAEOHOM
HOPSJIKE.

9.7. 3ammra TpaB paOOTHUKOB YCTAHOBJICHHBIX JaHHBIM [loio)keHWEM U
3aKOHOAATeNbCTBOM Poccuiickoit ®enepanuu, OCYLIECTBISIETCS CYAOM B IIENAX IPECEUCHUS
HEIIPAaBOMEPHOIO  MCIIOJIb30BaHUS IEPCOHANBHBIX JAHHBIX pPa0OTHHKA, BOCCTAHOBIICHUS
HapyLIEHHBIX IPaB U BO3MEIIEHUS MPUUYNHEHHOTO yiepOa, B TOM YHCIIe MOPaJIbHOTO Bpea.



IMpunoxenue Ne 1

K ITOJIO’KEHHUIO O TIOpsIIKE 00paboTKH
MEPCOHATBHBIX JTaHHBIX

B MBJIOY MO r. Kpacnoaap
«Jlerckmii cag Ne 1»

Coraamenue
0 Hepa3rJiallleHnH MePCOHAIBHBIX JAHHBIX PA0OTHUKOB

MBJIOY MO r.Kpacnonap «/lerckuii cag No 1»

A,

((pamMutvist, UM, OTYECTBO MONUCAHTA)

acmnopT , , BEITAaHHBIN
cepust HOMED K€M BBIJIaH

oT T.,
JlaTa Bblauu

Jaro 00s3aTeILCTBO MPU 00Pa0OTKE MEPCOHATBHBIX JaHHBIX paboTHHKOB JIOO cobironaTs Bce
ycraHoBjeHHbIe B [lonoxxenuu o nmopsaake o0paboTku U obecrieueHus: 6e30macHOCTH
nepcoHasbHbIX JaHHBIX MBJIOY MO r.Kpacuonap «/lerckuii cag Ne 1» tpeboBanusl.

Sl monTBepIKaar0, YTO HE UMEIO IIpaBa pasriamiaTh CICIYIONINE CBEACHUS O MEPCOHATBHBIX
naHHbIX padotHukoB J[OO:

- CBEJICHUSI, COJIEpAKAIIMECS B JOKYMEHTE, YAOCTOBEPAIOIIEM JTUYHOCTH;

- CBEJICHMUSI, COJIEPIKAILME B TPYIOBON KHUKKE;

- CBEJICHHUSI, COJIEPIKAIE B CTPAXOBOM CBUJIETEIILCTBE FOCYAAPCTBEHHOTO NIEHCUOHHOTO
CTPaxOBaHMUS;

- CBEJICHMSI, COJIEprKallie B JOKYMEHTaX BOMHCKOTO Y4€Ta (MIPU UX HATTUYHH),

- nuH(popmanuo 06 06pazoBaHNM, KBATU(DUKAIIMH WIH HATUYUY CTICIUATBHBIX 3SHAHUHA WITH
IMOATOTOBKH;

- CBEJICHUSI MEMIIMHCKOTO XapakTepa ( B caydasx, MpeTyCMOTPEHHBIX 3aKOHOM);

- CBEJICHHUSI, COJIEPIKAIIMECs B TPYIOBOM JOTOBOPE U B TUYHOM JIeJIe paOOTHHKA;

- aHKeTHbIE U OnorpaduyecKue TaHHEbIE,

- aJ[pec MeCTa JKUTEIbCTBA, a TAK)KE JJOMAIIHUN ¥ KOHTAKTHBIN Tele(OHBI;

- CBEJICHUSI O CEMEMHOM I0JIOKEHUU, COCTABE CEMbU 1 O WIEHAX CEMBbH;

- CBEJICHHS O TPYJIOBOM M OOIIEM CTaXKe, O COIMAIBHBIX JIbTOTaX U O 3apabOTHOM TuIaTe
pabOTHUKA;

- COJIepKaHMe JIeKIapaluu, MoJaBaeMoil B HAJOTOBYIO MHCIIEKIIUIO, M OTUYETOB, HAMPABIISIEMBIX B
OpraHbl CTATUCTUKH.

C nosiokeHueM o mopsiike 00paboTku U odecrieueHns Oe30MacHOCTH MePCOHATBHBIX TAHHBIX B
MBJIOY MO r.Kpacunomap «Jletckuii cag Ne 1» o3HakomiieH(a):

Jlara / /




IMpunoxenue Ne 2

K ITOJIO’KEHUIO O TIOpsIIKE 00paboTKH
MEPCOHATBHBIX JTaHHBIX

B MBJIOY MO r. Kpacnoaap
«Jlerckmii cag Ne 1»

Cornacue coTpyaHHKa Ha 00pabOTKy MEePCOHAIBHBIX JaHHBIX
A,

J5(0)
o3nakomiieH(a) ¢ nokymentamu MBJIOY MO r. Kpacuonap «letckuii cam Ne 1»,

YCTaHABJIMBAIOLIMMH MOPSIOK 00paOOTKH NMePCOHATBHBIX JAHHBIX, IPaBax U 00s3aHHOCTSIX
pabOTHHUKOB B 3TOM 00JIACTH.

/ /
Hara [Moanuce 015(0)
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